
Government of India
Ministry of Communications

Department of Telecommunications
Wireless Planning & Co-ordination Wing

No. P-14036/03/2023- COP

6 Floor, Sanchar Bhawan,
20, Ashoka Road, New Delhi-110001

Dated: 12/08/2024

Office Memorandum

Subject: Launch of Online RTR (A) examination application filing and admit card
issue system through Sarai Sanchar portal of DoT

Ministry of Communications, Department of Telecommunications, Wireless Planning

and Coordination Wing conducts Radio Telephony Restricted (Aeronautical) examination for

grant of RTR (A) Certificate to successful applicants. The schedule of RTR (A) Examination
for the year 2024 has been issued vide this Ministry's OM dated 05.12.2023.

2. The process of RTR (A) application filing has been made online through Sarai Sanchar

portal of DoT. This online process can be used for both the types of examinations i.e. RTR (A)

Full (Part I and Part II) and RTR (A) (Part I only).

2.1 Online applications for the respective RTR (A) examinations can be submitted

during the application window as mentioned in the yearly examination schedule dated

05.12.2023.

2.2 The examination fee of Rs. 500/- can be paid through the online module.

2.3 Admit card and attendance sheet can be downloaded through the module.

2.4 For the purpose of Nationality Certificate, the applicants shall be required to

upload a copy of Indian Passport and signed self-declaration as per attached

performa or attested nationality and character certificate as per attached performa

3. For the RTR (A) examinations scheduled for the month of October 2024 (application

filing date 15.08.2024 to 30.08.2024) and December 2024 (application filing date 15.10.2024

to 30.10.2024) the applicants will be required to submit online application on Sarai Sanchar
Portal of DoT at https://saralsanchar.gov.in .These applicants need not submit the hard copy
applications.



4. As a one-time measure, those applicants who are unable to submit application for

October 2024 RTR (A) examination through online mode, due to one or the other reasons, will

be allowed to submit the same in hard-copy to RLO Chennai in the time-window specified in

the RTR (A) examination schedule of 2024. It should be mentioned on the hardcopy that "no

on-line application has been submitted". ..ii5:
to the Government of India

Ph: 011-23036521
Enclosure:

1. User manual for online RTR (A) application filing

2. Performa for nationality certificate

3. RTR (A) Examination schedule for 2024 issued vide this Ministry's OM dated 05.12.2023

To:

1. AII Concerned

2. Sr. DWA/JWA RLO Delhi, RLO Chennai, RLO Kolkata, RLO Mumbai

Copy to:

1. Director General of Civil Aviation
2. Sr. DWA (IT & SACFA)- for uploading at DOT website.



[Proforma] 

 

SELF DECLARATION OF CHARACTER AND NATIONALITY 

(in case valid Indian passport is available) 

I ……………[Name]……., declare that myself son/daughter of Shri… [Father’s/Mother’s 

Name]…….,  is resident of City/Village………………………… District…………………………. 

State……………………and my nationality is ………………. as per my Passport number……. 

……………… valid upto……[dd/mm/yyyy]………….. 

 

2. I hereby certify that there are no criminal proceedings pending against me and I have not 

been convicted by any court of law. 

 

3.  I affirm that the information and particulars given by me in this form are true and correct. I 

further state that I am not suppressing any material information in this regard. I further affirm 

that the enclosures and documentary proof submitted in support of my application are 

authentic and solely pertain to me and I am fully responsible for the accuracy of the same. I 

am liable to be penalized or prosecuted if found otherwise. I am aware that it is a criminal 

offence to furnish any false information or to suppress any material information with a view to 

obtain government document/certificate/license. 

 

I have read and understood the contents of the above and by submitting this form certify that 

all the information submitted by me in the form is bonafide. 

 

Place:             

         Signature 

 

Date:         Name (in Capital Letters) 

Correspondence Address: 

Contact no. 

Email: 



[Proforma] 

 

NATIONALITY CERTIFICATE 

(in case valid Indian passport is not available) 
 
 

Certified that I have known Shri. / Smt / Kum ................................................. son / 

daughter of Shri.................................................... for the last............ years and that to the best 

of my knowledge and belief he/she bears a good moral character. He/She is of 

..…….......nationality.  He/She is not related to me. 

 
Address:                                                                          Signature: 
 
Dated:                                                                              Designation:  
                                                                                         Seal: 
 

 
 
Note- This certificate should be from one of the officers listed below:- 
 
1. Gazetted officers of Central or State Governments. 
 
2. Members of Parliament or State Legislatures. 
 
3. Sub-Divisional Magistrate/Officer or Tahsildars or Naib/Deputy Tehsildars authorised to 
exercise magisterial powers. 
 











 

 

 
 

 
 

User Manual 

(For Applicant) 

 
 
 
 

Online RTR Examination Application 
 
 
 

Department of Telecommunications 

Government of India 

01th AUG, 2024 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 

DOCUMENT DETAILS 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Version 
Description  

Author Date 

V 1.0 Fresh Document for Workflows in RTR 
Examinations 

 01-08-2024 
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Sl. No Contents Page No. 

1 Login 4 

2 Apply For RTR Examination 6 

3 Online Payment 12 

4 Uploading Signed Application 13 
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RTR Examination 

 

   

1) Login 
 

Click on the Home Button on the above page. On the home page go to the Login button available on  
the top Navigation bar and the top right sidebar panel.  
Enter your credentials in the login forms as shown below, after entering the CAPTCHA CODE Click on  

LOGIN BUTTON. 

 

 

If userid is not available then Applicant has to register on Saralsanchar Portal 
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 If Applicant logs in for the first time, Applicant will be redirected to update personal details. 

 

 
 

2) User profile for Exam Users:-  

 Once the details are submitted then applicant can apply for exam. 
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3) Apply for RTR Exam. 

Below is a sample demo for Amateur exam application.  
Apply for Examinations → New Applications → RTR → Go. 
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Step 1 : Applicant Details 

 In this step the information about applicant will appear as filled in Update personal details form above 
and will be able to upload documents once the form is saved using ‘Save Draft’.  
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 Once Save draft is clicked provisional application number will be attached to your application and 
further actions will be taken on the same. Applicant will be able to upload the documents.  

 



RTR Licenses 

BSNL ITPC 9 

 
 

 
Frontend validations: 
 For signature and photo, only image type is allowed. 
 For proof of birth date, only PDF is allowed. 
 PDF size should not exceed 1 MB. 
 Image size should be less than 2 MB. 

 
  

 

            

 
Step 2: Exam Details  
 Next step is selecting category of license applied.  
 The exam centre will be auto fetched from database according to the date of exam form filling.  

 

 
 
 
 
 

Step 3: Payment Details  

 The payment for the application will be displayed here.  

 

 

Step 4: Attachments 

 Upload all the necessary documents.  
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RTR Licenses 

BSNL ITPC 11 

 

 
 
Frontend validations: 
 Only PDF is allowed. 
 PDF size should not exceed 1 MB. 
 If the station address is same as permanent address, then there is no need to upload station address 

proof.  
 

 
 

Step 5: Declaration 

Read declaration carefully and select the checkbox I ACCEPT THE ABOVE CONDITIONS. 

 

 

  
 Frontend validations: 

 On submit, if the checkbox is not checked then the form will not proceed.  
 

Technical details: 
On save: 

 
 
Note:  

1) Size of PDF document should be less than 1MB.  
2) Size of photograph should be less than 250KB.  
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3) Size of signature should be less than 150KB.  
 Once the details are added then validate application using “Validate Application” button and if 

validated successfully then “Submit” button will be activated.  
 Once the application is submitted you will be redirected to the payment gateway. 
 The application will be forwarded to exam scrutiny user. He will check all the documents and revert 

the application if anything is missing. If everything is correct, scrutiny user will issue hall ticket to the 
applicant. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4) Online Payment: 

 

5) Uploading Signed Application: 
Applicant should download the application, physically sign and then upload it. 
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    View Application button: This button lets you view your application form. 

 

 Once the application is scrutinized successfully then hall ticket will be issued and applicant will be 
notified of the exam date and venue through SMS.  
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 If scrutiny is not successful then applicant has to modify and resubmit it. 
  

 If applicant passes the exam then Applicant can apply for the RTR License. 




