
No. 36-03/2019-Pen(T)

Government ofIndia
Ministry of Communications

Department ofTelecommunications

(Pension Section)

Room No.514, Sanchar Bhawan
20,Ashoka Road, New Delhi - 110001

Dated: 06-11-2024

OFFICE MEMORANDUM

Subject: Timelines for completion of various activities in the process of

authorization of pension and gratuity on retirement on superannuation ofa

government servant reg-.

The undersigned is directed to circulate DoP&PW OM No.11/15/2022-

P&PW(H)-8363 (IV) dated 25.10.2024 on above mentioned subject matter to all

concerned forinformation and necessary action.

Encl: As above.

To:

1. CGCA/All CCA & Pr.CCA offices

2. DG(T)/ All LSA Offices

Digitally signed by

Kuldeep Kumar

Under Secretary to the Govt. of India

3. Sr. DOG(Pers.)/ DDG(C&A)/DOG(E&T)/JS(A)
4. DG, NTIPRIT/ DG NICF

TelNo.23036073

5.Sr.DOG TEC/S .DDG NCCS/ Wireless Advisor/Executive Director, C-DoT

6.CMD, BSNL/MTNL/BBNL/TCIL/ITI

7. DOG(Accounts), DoT HQ





. 11/15/2022-P&I'W(11)-8363 (IV)

Govcrnmcnt ofÍndia

Míni stry of l°civsonncl, l•ubl te Gricvanccs arid l'cnsions

I9epartiDcnt of I•cnsion and Pcnsioncrs’ Wcl farc

3" 1 loor, I.ok Nayak llhawan,

Khan Market, New I9clhi-110 003

I9atc: 19 - 10-2024

fJFFICl1 MEMOliAN HUM

Subjcct: l'imclincs ft›r ci›mpleiit›n of various activitics in the process (›f

authorization of pension and gratuity on rctircmcnt on superannuation of

a govcrniiicnl scrvant.

I he undcrsigned is dircctcd to rcfcr to this Department's f)M No.

11/15/2022-P&1’W(11)-8363 (1) dated 28- 10-2022 on the abovc subjccl and to say

that thcrrocess of authorization of pension and gratuity involvcs various activities

to be perfoi‘incd by diffcrcnt officcs/authorities. iinclincs have been prescribed in

the f?cntral Civil ficrvicc (l•cnsion) ltulcs, 2021 forcompletion of each of these

activities. l“hcsc activiiics include:

A. As per ltulc 54, everyII cad of I9cpartmcnt (I loll) is required to havca list

prcparcd by 15"‘ day of cvcry month, of all €iovcrnmciit servants, who arc due to

rctircd within the next fi flcen monlhs ofthat datc.

IL As per liulc 55, £“omplctc details regarding the €lovcrnmcnt accommodation ai‘c

rcquii‘ed to be obtaincd fi orri the €iovcrnmcnt servant at lcast one Year bcfore the

anticipated date of retirement and send tlicsc dctails Directorate of I'statcs for

issuinga ‘No demand ccrti ficatc’ in respect of the period preceding eighth months

tif the rctii‘cmcnto 1* the €›ovcrnrncnt scrvant.

C. I'labtii‘aic prt›ccdurc has been laid down in Rulcs 56 and 5.7 for pi cpara1ol‘y

voik ttii pi‘occssing of pension case on supcÜannuaiion during the pcriod of Une

ycar bc liirc i'ctirciaacnt. ’l'lais includcs vci‘ificdtion of scrvicc, making good Hic

omission is, imperfections or dclicicncics in the sci‘vice book.

l9. As per liulc 59& fi0, the I l£)f) isi ct}uii‘cd to send the pcnsion case to the lady &

Accounts UI free witha covering letter’ in 1'oi‘irat 10 within two months front the

date of receipt o1 pension liirnas fr‹iir the €1o 'content sci‘vant.



1\. €Jn receipt o1’ pension case the Accounts Officcr shall apply thei cquisitc checks

and issue the pensitin payment oi‘dcr not I atcr than two month inadvance of the

date tit rctii cirent tifa £iovcrnmcnt servant on attaining the age tif superannuation.

1'. 1’hc Accounts ()l liccr shall forwaid a copy of thel•cnsion I'aymcnt €)rdcr to tlic

€?enti al Pension Accounting fâfficc, within two months frt›m the datc of receipt of

pension papers frtrr the1 lOf7. ’l'lc C1•AO shall issue the Special Seal Authority

and forward the same tothel•cnsitin I9isbursing Authority along with the copy of

the1'cnsion Payment £Jrdcr within iwcnty tone days from thcdate of’ rcccipt of the

1°ension l°ayIncnt f)i’dcr. ’l'hc Pension I9isbursing Authority shall tliercaficr take

action to disburse the pension to thc rctircd €zovcrnmcnt scrvant on the datc on

which it bccorncs due.

2. All Ministrics/I3cpartmcnts arc, thcrcfoic, rcqucstcd that thc above

prtivisit›ns may be brought It› the notice of the personnel dealing with the

pcnsionary lacnclits in the Ministry/l9cpartincnt and attached/subordinate officcs

thci‘cundcr liar compliance.

(Subhash £?liander)

Under Sccrctary to the fitivt. of India

1 clc. No. 24644631

AllMinisti‘ics/I3cpar1rnciits/f)i‘ganixations (As per standaid I tsp)


