
 
 
 

 
 



 

 
 

 
 

Annexure – I. 
(A) Eligibility conditions. 

 
(i) For the post of PA / Steno Grade I (Non-Gazetted) 
 

(i) Official holding analogous posts in State/Central Government and 
Autonomous Bodies with proficient in short hand, typing and computer, with 

three years of regular service and having over all good performance. OR 
 

With 3 years service in the Stenographer grade rendered after 

appointment thereto on a regular basis in the pay scale of 5000-8000 (Pre-
Revised Scale) or equivalent in the parent cadre/Department. 

 

(ii) For the post of SA [Senior Accountant] 
 

(i) Official holding analogous posts in various ministries/ Departments of the 
Central Government / State Government/ Autonomous Bodies of Central 
Government on regular basis. OR 

  
(ii) Junior Accountant / Auditors who have rendered not less than three 

years of regular service in the grade. 
 
(iii)  It desires that the applicant should have sufficient exposure to basic 

working knowledge on computers in all the modules of MS Office including the 
knowledge of internet to send/receive e-mails. 

 

 (iii) For the post of JA [Junior Accountant] 
 

(i) Official holding analogous posts in various ministries/ Departments of the 
Central Government / State Government/ Autonomous Bodies of Central 
Government on regular basis. OR 

 
(ii) LDCs who have rendered not less than eight years of regular service in the 

grade. OR 
 

(iii) UDCs who have rendered not less than three years regular service in the 

grade. 
 
(B) Age 

 
Maximum age limit for appointment by deputation shall not exceed 56 years as on the 

closing date of receipt of applications. 
 
(C) Working knowledge of computers. 

 
The applicants to all the above posts should have sufficient exposure to basic working 

knowledge of computers in all the modules of MS Office including the knowledge of 
internet to send/receive e-mails. 
 

 
 
 



 

 
Annexure ‘B’ 

 
APPLICATION 

 

Name of the official 
 
DOB 

 
Educational qualification 

 
Present Post held / Date from which working 
 

Unit in which working [Specify Ministry/Dept] 
 

Present Pay 
 
Working experience including extent of working with computer 

 
Service particulars from the date of initial appointment (along with brief of duties performed) 
 

Declaration 

 
1. I,                                        hereby declare that my posting on deputation as                                          
in the Dept. of Telecom shall not derive any right to me to claim seniority in the said 

post in respect of the services rendered by me on deputation. 
 
2. I will not claim absorption in the DoT in the said post. 

 
3. I am liable to be repatriated to my parent organisation for any inaccuracies in 

the details noted above or for contravention of any provisions in the rules/orders 
governing the deputation. 
 

 
Date 

Place        Signature of the applicant 
 
CERTIFICATE  TO BE  RECORDED  BY  THE  HEAD OF OFFICE WHILE 

FORWARDING THE APPLICATION. 

 
1. Certified that the particulars given by the applicant are true and have been 

verified from the service records. 
 
2. The applicant, if selected, will be relieved immediately. 

 
3. Copies of ACR/APAR for the last five years are enclosed. 
 

4. No Disciplinary/Vigilance case is pending or contemplated against the official. 
There is nothing against the applicant which makes him/her ineligible for 

consideration for appointment to the post applied for.              No major/minor 
penalty is in force or current against the official. 

 

Recommendations:_________________________________________________________ 
 

  
Date   :    Signature of the Head of Office/Department 
Place  :           With official Seal  & Telephone No. 


