35-02/2016EW
Gov ernment of India
Ministry of Communications
Department of Telecommunications,
618-A, Mahanagar Doorsanchar Bhawan,
JLN Marg, New Delhi-02

Date: 31.05.2018

Sub: Online generation and recording of Annual Performance Appraisal Report
(APAR) on SPARROW (Smart Performance Appraisal Report Recording Online
Window) for all Organised Group ‘A’ Services — Extension of timelines for completion of
APAR for the year 2017-18.

The undersigned is directed to refer to DoPT O.M. No. 21011/02/2015-Estt.A-II
(Part IT) dated 21.05.2018 vide which the target dates prescribed in the DoPT O.M. No.
21011/1/2005-Estt.(A) (Pt.I1) dated 23.07.2009 have been further relaxed as one time
measure only for online generation. filling up of self-appraisal, reporting, reviewing and
acceptance of APAR for the year 2017-18 through SPARROW web portal. The above
mentioned O.M. is enclosed herewith for adherence of the revised time schedule in respect of
APARs of all officers of P & T BWS (Group ‘A”).

Encl: As above.
(D. S. Parmar)
Director (Electrical)
Tel: 011-23218923

To
1. All officers of P&T BWS, (Group *A”)
2. Director (Civil), DoT HQ wrt Civil Wing
3. Sr. DDG (TEC), DoT, New Delhi
4. GM (T&A). NTIPRIT, DoT
5. All LSA heads. DoT
6. CE (C), DoP, N Delhi wrt ofTicers in DoP
7. CE(BW), MTNL. Mumbai wrt Sh Naresh Kumar
8. GM (HR), DMRC. New Delhi wrt officers of DoT
9. Director (Corporate Affairs) IMRC, Jaipur wrt Sh S K Yadav
10.  Project Director, NCRMP, NDMA. N Delhi wrt Sh S S Jain
11.  Director, FIU-IND. DoR. New Delhi wrt Sh Chaitanya Shukla
12. CE (Electrical). DDA. N Delhi. wrt Sh Awadhesh Kumar Singh, Sh Gajendra
Yadav, Sh Tarun Bairathi
13. Dy Director(Personnel). DERC. N Delhi wrt Sh Mukesh Wadhawa
14, Under Secretary, General Administration, Govt of Bihar, Main Secretariat, Patna
— 800015 wrt Sh Pankaj Kumar Singh
Copy to:

1. Dir(EW), DoT HQ for uploading on DoT website



Immediate

No. 21011/02/2015-Estt.A-Il (Part.Il)
Government of India
Ministry of Personnel, P. G. and Pensions
Department of Personnel & Training

North Block, New Delhi-110001
Dated the 3| May, 2018
Office Memorandum

Subject:  Online generation and recording of Annuai Performance
Assessment Report (APAR) on SPARROW  (Smart
Performance Appraisal Report Recording Online Window) for
all Organised Group ‘A’ Services — Extension »f timelines for
completion of APAR for the year 2017-18.

The undersigned is directed to invite a refe cence to this
Department O.M. of even number dated 16™ April, 201+ on the above
subject.

2. As some of the Cadre Controlling Authorities of Oraanised Group
‘A’ Services are facing practical difficulties in getting th~ self-appraisal
of the officers under their cadre on SPARROW wel Hortal due to
technical problems. it has been decided that the target aaes prescribed
in this Department O.M. No.2101 1/1/2005-Estt.(A) (P il) dated 23
July, 2008 be further relaxed as one time measure nly for online
generation. filling up of self-appraisal, reporting. reviewing and
acceptance of APAR for the year 2017-18 through SPARROW web |
portal The revised target dates for recording of APAR online for the :
year 2017-18 is enclosed as Annexure. This relaxation 1s subject io the
condition that no remarks shall be recorded in the APAR for the year
2017-18 after 31.12.2018. Where the reporting. reviewing and
accepting authority fail to record their comments within the time frame.
the officer may be assessed on the basis of the overall record and self
assessment for the vear, if he has submitted his self-assessment within
the stipulated time.

3. This has the approval of Secretary, DoPT. =
v If.} N ! /
(ASE‘I‘NELD,&U‘E’.UQ\}& T/, kre )
Deputy Secretary to the, G‘gx&arﬂmé\nﬁ India
To i
All Cadre Controlling Authorities of
Organised Group 'A'Services (As per list attached)

Copy to: All Ministries and Departments of the Government of India.

Copy also to:
\/1< E.O. Division, DoPT, North Biock, New Delhi.
5 NIC Unit, DoPT, North Block, New Delhi for uploading in DoPT
website.



Annexure to DoPT OM No.21011/02/2015-Estt.A-ll(Part-Il) _dated

24 May. 2018

Time schedule for generation and recording of APAR for the vear 2017-

18 through SPARROW web portal.

[s. Activity Date by which thel

| Nc - _ ~, activity to be completed |
1 Submission of self-appraisal to the 31%Julv, 2018 L

| reporting officer ! E

{2  Forwarding of report by reporting officer to. 16" August, 2018 ?

| reviewing officer oo ‘
3 Forwarding of report by Reviewing Officer 315 Augrist, 2018

'5 (i) Disclosure of APAR to the oﬁiceri"m‘” September. 2018

| 4 mjppraisal by  accepting au_t'nority.; 15" September. 2018 N

to  Administration/APAR  Cell or the’ %
| accepling authority (wherever provided)

 wherever provided

reporled upon where there is no
accepting authority |

(i)  Disclosure of APAR to the Officer| 25" September. 2018
? reported upon where there s |

! accepting authority i |

fMSqH%[ Disposal of representatior? b@ the ! Within one month of|

G

5

9

| the APAR will be finally taken on record

Receipt of representation, if any. on' 15 days irom the date

| APAR of communication

Forwarding of representation to the]
| competent authority '

i '\
() Where there is no accepting, 30" September, 2018 |
authority for APAR ' ;

(i) Where there is accepting authority | 31* Octooer. 2018
for APAR !

i

{
1

| Competent authority | the date of receipt of|

!represeniahon by the|
S | competent authority
| Communication of the decision of the| Within 15 days of
| competent authority on the representation  finalization of decision!

| bythe APAR Cell | by competent authority
10 | End of entire APAR process, after whichi 31% December, 2018. |
i




